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Donation Listing Form 

 
Date:   
 
 
Contact Info: 

Name of person donating the items or the contact for the organization 
 

 
Phone number, address, e-mail 

 
 

 
 
 
Title of submission:       
                                          (Name of individual, organization, event, venue, etc. being submitted to the archives) 

 
List Items: 
 
1.  
 
2.  
 
3.    
 
4.  
 
5. 
 
6. 
 
7. 
 
8. 
 
9. 
 
10. 
Label each items as follows:  photos-write the names, location, and date & year in 
pencil on the back lower right hand corner or make a copy of the picture and write out 
all the detailed information on the photocopy then attach copy to the original with a 
paperclip; 3-D items (attire, frames, etc)- give detailed information on a label and affix 
to the back, bottom, or some other discrete area. 
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